
Summary Writing



DO YOU KNOW HOW TO WRITE A 
SUMMARY? 



WHAT IS IT? 

• A summary is a short, concise method of stating the main idea. 

• It can be thought of as a study outline that is connected by sentences 
rather than numbers, letters, or indentations.

• A summary condenses a larger piece of work down to its essential parts.



THE IMPORTANCE OF THE SUMMARY 
Knowing how to write a summary is a beneficial tool in college, because it 
checks your understanding of the reading materials.

A summary forces you to think about the information that you’ve read and 
taken notes from.

It can be used as a study guide in preparing for exams.



WHAT A SUMMARY SHOULD INCLUDE: 

! The main idea of the selection.  

! The most essential supporting details or explanations.  

! Only the information you have read.  

! Objective and factual information from the reading.  

! 1⁄4 the length of the original essay. 



WHAT A SUMMARY SHOULD NOT 
INCLUDE: 

Your opinion.

What you think the author should have said. 

Copied material or a string of quotes from the selection.



Hints for writing a brief summary 
for a paragraph

• Read the paragraph 
looking for all the 
important ideas and facts.

• Underline key words 
and phrases that 
support the main idea.

• Cross out any 
information that is not 
important.


